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1. OO He noJ1oKeHun

1.1. Hacrosiuee Ilonoxkenue o BemeHuu mnpukazoB U Kuurm mpukazoB MBOY
[IIxona Ne 57 r.o. Camapa (nanee ITonoxxeHue) nmpeqHa3Ha4eHO VISl YIIOPSIOYMBAHUS U
pasrpaHuyeHrs (YHKIHOHATBHOTO COAEP)KAaHUS MPUKa30B, OCYIIECTBICHHE EIUHBIX
TpeboBaHMH K OGQOPMICHHIO IPUKA30B IO pa3IM4YHBIM BHJIAM JEATEIbHOCTH
YUpEKICHHUS.

1.2. TlonoxkeHwWe pasrpaHUYMBAET BUABI INPHKA30B B IeIIX (OPMUPOBaHMSA
HOMEHKJIATYPBI JIeJ)T [0 CPOKaM XpaHeHHUs, YHUPHIHPOBaHKS (GOPM IIPUKA30B 110 BUAAM
IeATeBHOCTH )11 yI00CTBa B UX 0GOPMIIEHUH TI0 eUHBIM TpeOOBaHUAM U GopMaM.

1.3. ITonoxeHue MpU3BaHO yIy4IIUTh BefieHue HoMeHKIaTypsl aei1 MbOYVY Illkona
Ne 57 r.o. Camapa, 11 IOCIEYIOIIEro XpaHeHWs OTAEIbHBIX BHIOB IIPHKA30B I10
JUIUTEITBHOCTH, 3HAYMMOCTH H COXPaHHOCTH.

1.4. Ilpennaraemble HOpMBI M NpaBuila BEIEHWsS IPHKA30B IPeXyCMaTPUBAIOT
elWHble TpeOOBaHUS K TOPSAAKY OGQOpMIIECHUS NPHKA30B, HEYKOCHUTEIBHOI'O
COOMIONEHUsT B TIOpsiAKE UX OQOpMIEHHUs, HyMepalluy, [OaTel, HAaWMEHOBaHHI,
CONEpXKaHWs C YKa3aHWeM MCIIOJHUTeNeH, CPOKOB HCIIOJHEHHS M KOHTPOJIS 3a
HCIIOJIHEHUEM.

1.5. TlonoxeHue NpedycCMaTpuBaeT HalW4ude B JODKHOCTHBIX OOS3aHHOCTSX
ONpEIEIEHHON KATErOpHUM YIIOJHOMOYEHHBIX IIMI[ HalW4ke 3HAHUH M0 CO3JaHWIO
IIPOEKTOB IPUKA30B C CODJIIOIEHHEM eIMHBIX TPeOOBaHMIA.

1.6. VcnonHeHWe TNPUKa30B INPH HEOOXONMMOCTH IPETyCMAaTPUBACT HAJIWYHE
CIIPaBOK, OOBSCHEHHH, aHAIUTHYECKUX MATEPHANOB, aKTOB M IPYTMX JOKYMEHTOB
CONPOBOXK/ICHHS [IPHKA30B, CPOKOB HCIIOJIHEHUs U XpaHeHus B apxuBe MBOY IlIkona
Ne 57 r.o. Camapa.

2. Buabl npuka3oB, HX Ha3Ha4YeHHe H odopMIieHHEe CPOKOB XpaHEeHH

2.1. BMBOY IllIkona Ne 57 r.o. Camapa BBeI€HBI CJIEAYOIIHE KHUTH IIPUKA30B:
e Ilpuxasel u KHHra Npuka3oB 0 OCHOBHOM J€STENBHOCTH (C HHAEKCOM 0/1);

e Ilpukassl ¥ KuHura npuxazoB 0 JIMYHOMY COCTaBY ([OILIATHI, IIEPCOHATBHbIE
TIOBBIIIAIONIHE KO3()GHUIIMEHTHI, BBIIIATE KOMIEHCAIMOHHOTO H CTHMYJIHPYIOIIETO
xapakTepa) (¢ uaexcom ¢/n);

e IIpuxassl 1 KHura nprkasos 1o KajpOBOH AeSTEbHOCTH yUPExXIeHuUs (C
HHIEKCOM K);

e Ilpukassl 1 KHura prkasos o JABHXEHUIO ydamuxcs (6e3 HHaeKca).




2.1.1. Ilpuka3sel u KHura npuka3oB no oCHOBHOI# [esiTeIbHOCTH peryJjupyer
OPraHH3aLHI0 TeKylel paboThl yUpeKIeHH:

e mpHKa3el o obecneueHuro xuszHenesTenbHocTy MBOYVY IlIkona Ne 57 r.o.
Camapa;
® IIpHKa3bl 10 HA3HAYEHUSIM Ha y4yeOHBI! rof;
® [IpHKa3kl 10 pekuMy paboTel yaeOHoro nponecca MBOY Ilkona Ne 57 r.o.
Camapa;

® IIPUKa3bl 10 UTOTOBOM rocynapcTBeHHoM arTectauuu (EI'D u I'HA);

e MpuKa3sl o opranusanuu padbotst MBOVY Illkona Ne 57 r.o. Camapa, Tekymiei
yCIIEBaeMOCTH, KaHUKYJIaM;
® TIpHKa3bl [10 OpraHu3aluy BocnuTarensHol nesrensHoctd MBOY Illkona Ne
57 r.o. Camapa;
® NpPHUKa3bkl [0 YTBEPIKICHHIO Y4eOHBIX IUIAHOB, NOKHOCTHBIX HHCTPYKLMH,

JIOKANIBHBIX aKTOB, paboduxX IporpaMM, y4eOHBIX IUIAHOB, ILIAHOB MEPOIPHATHH,
pexuMa 00ydeHus yJaluxcs;

® [IPHKa3kl 110 TIPOBEJICHUIO BHEKIIACCHBIX MEPOIPUATHH, rpa@HuKOB IEXKYypCTBA U
ApYIHe IpHKa3kl, odecrnevnBarolye yueoHo-BocuTaTenbHeli npouece B MBOY IlIkona
Ne 57 r.0. Camapa;

® [IPHKAa3HI [10 JIeATENIFHOCTH HOMOTHUATEIFHOrO IIIATHOIO 00yJeHH .

2.1.2. KHura mnpuxazoB MO OCHOBHOM [JeATENBHOCTH BENETCA B PYKOIHCHOM
BapWaHTe, JMCTHl PACIOJIATAI0TCS II0CIeNOoBaTeIbHO C HOMepoM Ipukasa. Kuwura
IPYKa30B INPOIIUBAETCS, MPOHYMEPOBBIBACTCS M CKpeIseTcs Iedarero. IIpukasel B
IIeYaTHOM BapHaHTe XPaHSATCS B OTHENBHOM IIalKe, 3aTeM IIPHKa3bl IPOIIWBAIOTCH,
IPOHYMEPOBBIBAKOTCS. ¥ CKPEIUISIFOTCS IIeYaThIO.

2.1.3. Hymepanus npuka3zoB HauyuHaercs ¢ 01.01.20__ ropa.

2.1.4. [Tlpukassl DOAUMCHIBAIOTCA PYKOBOIUTEIEM MM  HCIOJHSIOMINM
obs3annocTH pykooautesst MBOYVY Illkomna Ne 57 r.o. Camapa.

2.1.5. Kaura nprka3oB I10 OCHOBHOM AEATENBHOCTH M IIPHKa3bl XpPaHUTCH B
apxuBe yupexzneHus 75 ner. Ilocne ucredeHus CpoKa XpaHEHHS ~ KOMMCCHS 110
3KCIEpPTH3e M I[iepeqade B apXdB JOKyMEHTallud NPWHUMAET pelieHre 00
YHHUTOXXE€HUM KHUTM NPHUKa30B M COXpPaHEHHMH HEKOTOPBIX MTOKyMEHTOB, MMEIOIIMX

HCTOPHYECKYIO WIIM JPYTYI0 LEHHOCTb, KOTOpBIE XpaHATCA B apxuBe IO Mepe
BOCTpeOOBaHMUII.

2.2. Ilpukasel 1 KHura npukasos no kaJpoBoH 1esiTeIbHOCTH
cormacao Tpyaosomy kogexcy Poccuiickoli @enepauuu peryJupyer padoty c
KaJapaMH H BKJIKOYAaeT:

e IIpHKAa3Hl [10 IpreMy Ha paboTy B yHubHIupoBaHHok dopme (T-1);

® [pHKassl IO IePeBOAYy pabOTHUKOB BHYTPU YUPEKICHHS, HIMEHEHHIO

JIOJDKHOCTH, Ha3HAueHHA Ha JPYIyIO JIOJDKHOCTE B yHHGbHIMpoBaHHo# dopme (T-5; T-
Sa);
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® TIpHKa3bl 110 yBOJIbHEeHHUIO cornacHo TK PO B ynuduuuposanHoi dpopme (T-8;
T-8a).

2.2.1. KHura npuka3zoB 1O JIMYHOMY COCTaBy BEJIETCS B PYKOIIMCHOM BapHaHTe,
JMCTH PACIONaraloTcsl IOCIeIOBaTeIFHO C HOMepoM IpHKa3a. KHura mnpukasos
IPOIIMBAETCS, MMPOHYMEPOBBIBAETCSI M CKpeIulseTcs medarsio. [IpuKasel B Mme4aTHOM
BapHaHTe XpaHATCS B OTHAEIBHON Ianke, a 3aTeM IIPUKa30B IIPOLINWBAIOTCH,
MIPOHYMEPOBBIBAIOTCS U CKPEILIAIOTCS II€YATEIO.

2.2.2. Kommu TIpHKa30B II0 IIpHeMy, YBOJIBHEHHIO, IIE€PEMEIIEHUIO BHYTpHU
YVUpEXIEHHS XPaHATCS B JUYHOM Jelle paboTHHKA.

2.2.3. IlpuKa3bl 0 JIMYHOMY COCTaBy B O0S3aTENHLHOM IOPSAKE IOAMUCHIBAIOTCS
pabOTHHUKAMHU B TeUeHHe TpeX KaleHAapHBIX JHEH CO IHS PeriCTpaliy IpUKasa.

2.2.4. Tlpukassl 10 KOMAauHJWpOBKaM M OTIyCKaM OQOpPMISIOTCS B
yuuduimpoBanHoM Buze. (T-9; T-9a), (T-6; T-6a).

2.2.5. TIpukassl MO OTIMyCKaMm ¥ KOMAaHIMPOBKaM B 00A3aTENBHOM IOpS/KEe
IONMCEHIBAIOTCS PYKOBOIUTEIEM H PAOOTHHKOM

2.2.6. Ilpukas3sl MO OTHMyCKaM pPabOTHHMKOB YYPEKIEHHS B CBA3HM C YXOJOM B
JIeKpEeTHBIN OTITyCK, OTIMYCK IO YXOXy 3a peOeHKOM HMEFOT 3alliCh CO CCBUIKOM Ha
OCHOBAHHMM U YKa3aHHEe Ha JOKYMEHT JUI1 OCHOBaHHS.

2.2.7. Tlpuka3sl IO OTIyCKaM M KOMaHIMPOBKaM TIIOCIE KaX10oro rojia
TIPOIIKBAIOTCS, TIPOHYMEPOBBIBAIOTCS, CKPEIUISIOTCS NEeYaThio U CAAIOTCA IO OIKCH B
apXuB, TJIe XPaHITCS S JIeT.

2.2.8. Tlpukassl MO OTIyCKaMm COIPOBOXKIAKOTCS NHUCbMEHHBIMH 3a5BJICHUIMH
pabOTHHMKOB IT0 OTITyCKaM M MONMCHIBAIOTCS PabOTHHKOM.

2.2.9. Hymepanus npuka3os HaupHaercs ¢ 01.01.20__ ropxa.

2.2.10. TIpuKa3sl HOAMKUCHIBAKOTCS JUPEKTOPOM MM HCTIONHAIOIMM 0053aHHOCTH
mupexkropa MBOY Illkona Ne 57 r.o. Camapa.

2.2.11. Ilpuka3sl mocie KakJOro KaJleHIapHOTO rojia IpOINMBAIOTCH, AETAaeTCs
OIMCH 3a I'OJl CTABHTCS HOMEP IO HOMEHKJIaType e ¥ CIaeTCsl B apXHB.

2.2.12. B npuKazax 1o NpyHeMy ¥ YBOJIbHEHHUIO 0053aTeNbHO YKa3bIBaeTCs pasziel,

CTaThs ¥ MyHKT TpynoBoro kojekca P® u npu npreMe Ha paboTy pasmep

OIIaTHl TPyZa.

2.2.13. Tlpuka3pl 1O JIHYHOMY COCTaBy XpaHATCS B apXHBE B IIPOIIUTOM,
[IPOHYMEPOBAHHOM M CKPEIUIEHHOM IIeYaThio /5 JIeT ¥ INepe/latoTCs MO OMHCH IpH
IIpHeMe U YBOJIbHEHHH PYyKOBOJUTEIS.




2.3. Ilpuka3sel u KHura npuxasos 1o JHYHOMY COCTaBY BKJIIOYAIOT:

2.3.1. Ilpukassl 110 TapuUKALMA U CHCTEME OILIAThl TPyAa pabOTHHKOB

yUpeXIeHus Ha yueOHBbIH ro;

2.3.2. Ilpwuxa3ssl no GDUHAHCOBO-XO3HCTBEHHOM NEATEIbHOCTH,

2.3.3. Ilpuka3sl 110 AOIUIaTaM, IEPCOHAIBHBIM IOBBIIIAMOIIIHM
ko3¢ durreHTaM, BhIIJIaTaM KOMIEHCALHOHHOI0 U CTUMYTHPYIOIIEro
XapakTepa;

2.3.4. Kuura npuka3oB IO JHYHOMY COCTaBY BEIETCA B PYKOIMCHOM
BapHaHTe, JIUCTHI PACIIONAraloTCs MOCIeN0BaTENIEHO C HOMEPOM IpHKasa.
Kuura mnprkazoB IpOIIMBAETCS, NPOHYMEPOBBIBAETCS M CKpEIUIIETCS
nedarsio. [IpuKa3ssl B e4aTHOM BapHaHTE XPaHATCS B OTAEIBHOH MAaIkKe,

a 3aTeM IIPpMKa30B IMPOILIHWBaKOTCHA, IIPOHYMEPOBBIBAIOTCA H CKpPEILIAIOTCA
IIEYaThBIO.

2.3.5. Hymeparus nprkasoB HaguHaetcs ¢ 01.01.20 roja.

2.4. Ilpukassl 1 KHura npuka3sos N0 NBHKEHHIO YYalIHXCcs:

e perynupyer 3auncienue yuamuxcs B MBOVY Illkoma Ne 57 r.o. Camapa,
IIEpEeBOJIEI B TeUEHHE Y4eOHOro roja;

e IIepeBOJ y4alluxcs B Jpyrue yueOHbIe 3aBeIeHH B CBA3U CO CMEHOH
MECTA JXUTEIBCTBA U HHBIM IIPHYMHAM.

2.4.1. Kaura npruKasoB MO JBH)KEHUIO YJallMXCsl BENETCS B PyKOIHCHOM
BapHaHTe, IMCThI PACIONaraloTes MOCIeI0BaTelIbHO ¢ HOMepoM nprkasa. Kxura
NPUKA30B MPOIIMBAETCS, IPOHYMEPOBBIBAETCS W CKpPEIUIACTCS II€YaThIO.
IIprKa3ssl B Ie9aTHOM BapHAHTE XPaHTCS B OTIAETHHOH I1aIKe, a 3aTeM IIPUKa30B
IPOIIKBAIOTCS, IPOHYMEPOBBIBAIOTCS U CKPETUISIOTCS IIeYaThIO.

2.4.2. Hymeparust npuka3oB HaguHaercs ¢ 01.01 .20 HOBOrO roja,

2.4.3. TIpuKa3bl U3JAIOTCSA TONBKO NP HATWYHMH MHCHMEHHOTO 3asgBICHUA
ponmuTenedl (3aKOHHBIX IpPeJCTaBUTeNeH), B TOM YHCIE U BBHIOBITHE B JPYTYIO
MECTHOCTB, Apyroe yueOHOe 3aBeIeHHE U T.[.

2.4.4. TIprKa3ssl 10 JBHKEHHUIO yJalIUuXcs 0QOPMIISIOTCS B I€4aTHOM BHIE,
IIPONIMBAIOTCS, MPOHYMEPOBBIBAIOTCS M CKPEIUIAIOTCS MedaTbio. XpaHATcs B
apXuBe yUpexaeHus 75 Jer.

2.4.5. Tlpukasel [O 3aYUCIEHHIO W OTYUCIEHHIO (QUKCHPYIOTCS B

aJ'I‘i)aBHTHOi;I KHHI'€ MU KJAaCCHOM XypHall, €CJIH 3a4HUCIICHHC WA nepeBojg
OCYLIECTBIICTCA B TECHCHHC y‘IGGHOI"O roaa.




2.5.I1pukassbl 1 Kunra npuka3soB no JBHKEHHIO BOCIIUTAHHHKOB:

e perynupyer 3ayrcieHue BocnutanHUKOB B MBOY Illxomna Ne 57 r.o.
Camapa (ZOIMIKOJIbHEIE TPYTIIEI), IEPEBOJEI B TEUSHHE IO/Ia;

® IIepeBOJ BOCIUTAHHUKOB B JIDyTHe JIOIIKOIBHEIE 00pa30BaTeIbHEIE
YUPEXKIEHHUS B CBSI3H CO CMEHOM MECTa JXUTENbCTBA U HHBIM IIPHYMHAM;

2.5.1. Kaura npuka3oB 0O MJBUXEHHIO BOCIHUTAHHHUKOB BEIETCS B
PYKOIIMCHOM BapHaHTE, JIUCTHI pacIiONararoTcs IOCIeN0BaTeIbHO C
HOMEpOM IpuKaza. KHHMra npuka3oB NpoIIHUBaeTCs, IPOHYMEPOBEIBAETCS H
CKpeIusieTcs nedarsro. IIprkassl B eyaTHOM BapHaHTE XPaHATCSA B OTHEIBHOM
[aInke, a 3aTeM NPHUKa30B MPOIIMBAIOTCS, TPOHYMEPOBBIBAIOTCS U CKPEILISIOTCS
I1e4aThlo.

2.5.2. Hymepanus npuka3oB HauuHaetes ¢ 01.01.20  HOBOro roaa;

2.5.3. Ilpuka3el U3AFOTCS TOJIBKO NPU HAIMYMM IHCEMEHHOIO 3asBIECHHS
ponuTenel (3aKOHHBIX NPEICTaBUTENEH), B TOM YHCIEe U BBIOBITHE B APYTYIO
MECTHOCTB, APYTO€ JOLIKOJIBEHOE 00pa30BaTeIbHOE YUPEKICHHE U T .

2.5.4. Ilpuka3bl IO IBUKEHUIO BOCITUTAHHUKOB OOPMIISIOTCS B IT€YaTHOM
BHJIE, IIPOIIMBAIOTCS, IPOHYMEPOBBIBAIOTCS ¥ CKPETUISIOTCS I1eYaThI0. XpaHATCs
B apXUBe YUPEKICHUs 75 JeT.




