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1. O6wue noJioxkeHHust

I.1. Hacrosiee Ilonoxenue "O6 opranu3anuu npuobpeTeHus, yueTa, XpaHeHHs U BbIIAUH
OJ1aHKOB CTPOroH OTYETHOCTH, MOXBAIBHEIX JUCTOB U rpamMoT B MBOVY Illkona Ne 57 r.o.
Camapa" (nmanee - ITonmoxeHue) ycTaHaBIMBAaeT IpaBHIa OpraHH3ALUH npuodpeTeHus,
yye€ra, XpaHEHHMs M Bbllaud OnaHKOB aTTectaToB (my6inkaToB) 06 OCHOBHOM 0O6IIEM
0Opa3oBaHuU U cpeJjHeM 00IeM 06pa3oBaHMH, IPUIOKEHHUH K HUM B Menayiel "3a ocobble
YCexXH B y4YeHHH', KaK JOKyMEHTOB CTPOrOM OTYETHOCTH, GIIAHKOB MOXBATBHBIX JHCTOB
"3a OTIMYHbIE yCHIEXH B yueHHH'" M IOXBAIBHBIX ITPaMoT "3a ocoOble ycrexu B yueHnn" B
MYHMUMNATIBHOM OrO/KeTHOM o6meobpa3oBarenbHoM yupexaenuu « Illkoma Ne 57»
ropoackoro okpyra Camapa (nanee - I1Ikona).

1.2. Tlonoxenue pazpaboTaHo B COOTBETCTBHH C:

- YcraBom llkonsr;

- QenepaibHbIM 3aK0HOM OT 29.12.2012r. Ne 273-®3 «O6 obpasoBannu B Poccuiickoii
Depepanun» (ct. 60);

- Ilpukaszom MunucrepcTBa 06pasoBanus U Haykd Poccuifckoi ®epnepauuu ot 27 aBrycra
2013r. Ne 989 «O6 yTBepixaeHnH 06pa3IoB U ONKCaHH}T aTTECTATOB 06 OCHOBHOM 0BIIEM U
cpeiHeM 00weM 06pa3oBaHUK M IPUIOKEHHH K HUMY:

- IlpukazoMm MunucrepcTBa 06pasoBaHus W Haykd Poccmiickoit Qenepauuvu  OT
30.01.2014r. Ne 74 «O BHeceHMH wH3MeHeHMH B mpuioxeHus NeNel-6 x TIpUKa3zy
MunuctepcrBa obpazoBanus 1 Hayku P® or 27 asrycra 2013r. Ne 989 «0O6 YTBEpKIECHHH
00pa3LoB ¥ ONMCAaHWH aTTECTATOB 06 OCHOBHOM OBIIEM M cpeaHeM obmieM 00pa3oBaHUH U
NPUIOKEHUN K HUMY;

- Ilpukasom Munucrepctsa o6pazoanus u Hayku Poccuiickoit Denepaunu ot 14 deppans
2014 r. Ne 115 «O6 yrtBepxaenuu Ilopsnka 3amonHeHus, ydeTa ¥ BbIJJayd aTTeCTaToB 00
OCHOBHOM 0011eM U cpeHeM 0611eM 00pa3oBaHUM U UX AyOIMKATaX»;

- ITuceMom MunuctepeTa 06pasosanus U Hayku Poccuiickoit @enepanuu ot 22.05.2014
r. NeHT- 531/08 o Menanu «3a ocobrle ycrexu B YYEHUNY;

- Pacnopsokennem MunncrepctBa obpa3oBanus u Hayku Camapckoii obmactd ot
31.12.2010r. Ne990-p «O6 yrBepxaenun WHCTPYKIHH O mOpsiiKe paboTel ¢ OnaHkamu
JIOKYMEHTOB CTPOrOH OTYETHOCTH M YYEHMYECKHMH MEJQIsMM B OpraHax yIpaBJeHHs
00pa3oBaHHeM U B 00pa3oBaTeNbHbIX ydpexkaeHnsx CaMapckoi 061acTuy.

2. IlpnoGpeTenne 6JaHKOB 10KYMEHTOB 06 obpa3oBaHHH.

2.1. B cootBercTBHH ¢ myHKTOM 17 dYactd 3 crathu 28 ®enepanbHOro 3akoHa oT 29
nexabpst 2012 r. Ne 273-@3 «O6 ob6pazoBanuu B Poccuiickoii Denepauun» npuobpereHue
6J1aHKOB IOKYMEHTOB 06 06pa30BaHUH OTHOCHTCS K KOMITETeHIHH 11IKOJIEL.

2.2. HasHaueHHOe MPHKa30M JUPEKTOPA MIKOJBI JIMIO, OTBETCTBEHHOE 34 y4eT H XpaHeHHe
JIOKYMEHTOB 00 06pa30BaHUM MpENOCTaBIIsIET AUPEKTOPY CBOJHYIO MPOTHO3HYIO 3asBKY Ha
HeoOXONMMOe KONMYECTBO GJIaHKOB JOKyMEHTOB 06 0Gpa30BaHHH Ha TEKYLIUH y4eOHBIN
rof. O6beM 3aKkasa, C y4eTOM OXM/AEMOTO B TEKYIIEM TOAY KONHYECTBE BBIMTYCKHUKOB
[lxonbl mo kakaoMy ypoBHIO 06pa3soBaHMs, (AKTHYECKOTO HAIHYHS OCTATKOB paHee
MOTYYEHHBIX NEHCTBYIOWIMX OJIaHKOB COOTBETCTBYIOIIMX BHIOB, HE [OIDKEH MpEBBIIIATH
O’KHJ1aeMy10 OTpeOHOCTh B HUX Gosee uyeM Ha 10 %.

2.3. Tupektop IlIkonbl eXeromgHo 3akKioyaer JOroBOp Ha IpuobpereHHe GJIaHKOB
JIOKYMEHTOB 00 00pa30BaHHU C OpraHHM3alMel, UMEIOIIel TUIEH3MI0 Ha OCYILECTBICHHE
ACATCNIPHOCTH IO  M3rOTOBJICHHMIO 3AIUMINEHHOW OT TOAAENOK IMOJUrpahpuyecKon
MPOJYKLHH,

B TOM 4HMCIie OIaHKOB LEHHBIX GyMar, a TaxKe TOProBIM YKa3aHHOH POIyKIHei.




BeiOop npeanpusTuii - u3rotoBuTenel 6I1aHKOB JOKYMeHTOB ocymectisercs Lkomoi
CaMOCTOSITEJIBHO.

CaelleHUs O NIPeNPUSITHSX - H3TOTOBUTENSAX 3AIMILEHHOM MONUrpa(UYecKOi MPOIYKLKH
Haxomarcs Ha caiite PHC Poccuu no agpecy: www.nalog.ru B pasnene «JInneHsuu,
paspeLIeHusl, peecTpbl» 0 aapecy: http://nalog.ru/gosreg_vd/licensing_polidraf/.

2.4. Ilpn noctynnenuu GIaHKOB JOKyMEHTOB 06 06Gpa3soBaHHH OCYILECTBIIAETCS CBEpKa
COOTBETCTBHs (AKTHYECKOrO KOJIMYECTBA GJAHKOB THTYJIOB M GIIAHKOB IIPUIIOKEHUH (MX
CCpHH M HOMEPOB) YYETHBIM JJaHHBIM, COAEPIKAIINXCS B COMPOBOAUTENLHBIX JIOKYMEHTaX.

3. Hopsaok yyera 6J1aHKOB JOKYMEHTOB 00 oOpa3oBaHHH.

3.1. [Ipuobpetennsie 1lIkomoii 6l1aHKHM aTTECTATOB W [IPUIIOKEHUH K HHUM, IOXBaJIbHBIX
JMCTOB M I'PaMOT PETHUCTPUPYIOTCSA B KHHMIAX ydyeTa IOJYyYeHHBIX GIIaHKOB JOKYMEHTOB,
KOTOPbIE BEYTCs [0 KAKAOMY YPOBHIO 061IEro 06pa30oBaHus 110 KaKIOMY BHLY NOKyMEHTa
OTJIEJIBbHO:

- YYeT IOJIy4YEeHHBIX OJIAHKOB;

- YYeT BblJaHHBIX OJIaHKOB;

- YYET OCTaTKOB OJIaHKOB.

3.2. Yuer u perucTpauus GIaHKOB aTTECTATOB W IPHIONKEHHH K HUM OCYILIECTBIISIETCS
OTBETCTBEHHBIM JMLOM IlIkonbl, HasHayaeMbIM IpHKasoM mupektopa LLIkoasl W3 uymcia
3aMecTuTesied AupekTopa o YBP.

3.3. C MoMeHTa mosyd4eHHs GAHKOB aTTeCTAaTOB U NPUIOKEHHH K HHUM W [0 BBIJAYH
arTecTatoB BbIMyCKHHKaM IX, XI KiaccoB ykasaHHBEIE JOKYMEHTBI XDaHSTCS B ceiie B
KaOMHETEe OTBETCTBEHHOTO 3a XpPaHEHHE, Yy4€T H pErMCTpaldio JOKYMEHTOB CTPOIOM
OTHETHOCTH, KOTOPBIH HECeT IEPCOHANBHYI0 OTBETCTBEHHOCTh 33 COXPAHHOCTh OSTHX
JIOKYMEHTOB.

3.4. O KaxI0M CiIy4ae Nponaxu 6IaHKOB aTTECTATOB U NPUIIOKEHHUH K HUM OTBETCTBEHHOE
TALO yBenoMiseT aupektopa ILIKonbl ¢ ykasaHHeM KOIMYECTBa, KOJA, CEpHH, HOMEpOB
NPONABIIMX OJIAHKOB C U3J0XKEHHEM 0GCTOSTENBCTB, IIPH KOTOPBIX IIPOU30LILIA MTPOTIaKa.
3.5. Y4er BBIIAHHEIX BBIYCKHMKAM JOKYMEHTOB 06 obpa3oBaHuu (Qy6IMKATOB) BemeTcs
['umHasuell cornacHo TpeGoBaHMsSM COOTBETCTBYIOIIMX HOPMATUBHBIX IPAaBOBBEIX AKTOB
MunuctepcTBa 06pa3osanus u Hayku Poccuiickoit Oenepanuu.

3.6. Kuuru yuera GnaHKOB JOKYMEHTOB JOKHBEI GBITH IIPOHYMEPOBAHBI, MPOIIHYPOBaHkbI,
MMETh Ha MOCJEIHEH CTpaHHIE 3aiCh O HAWMEHOBAaHMH 06pPa30BaTENBHOMN OpraHu3alud U
KOJIMHECTBE CTPaHMI, [1€4aTh U MOANMHUCH qupekTopa I1IKos!.

3.7. 3anucu B Kuure yuera 61ankos JIOKYMEHTOB IPOMU3BOIATCS OTBETCTBEHHBIM JIMIIOM B
XPOHOJIOTHHYECKOM IOPANKE NPH COBEPLICHHH KaXI0H OIepaliy IIPHX0/la-pacxoa.

3.8. B Kuwure yuera GnankoB JOKyMEHTOB He AOIyCKalOTCs MCIIPABICHHMS, ITIOMapPKH,
MOJYUCTKH.

Henpasunehas sanuce 3auepkuBaercs omHoi 4epTOM, CBEPXY BHOCUTCS NIPaBUIIbHAs 3aMlUCh
M CTaBUTCA POCMHMCH JIMlA, BHECIUETO WCHpABIeHUs. BHU3Y CTpaHHIBI JeiaeTcs CHOCKA:
«Mcnpasneno B 3amucu mop MopsakoBeiM Ne ... B rpade (HauMeHOBaHHe rpadbl) C ... Ha
..».McrnpaBnenus, nonymenHsle npu 3amonHeHud KHurH y4yeTa BBIJIAHHBIX OJIAHKOB
JIOKYMEHTOB 006 06pa30oBaHWH, 3aBEPSIOTCS MOAIMMUCHIO nvpexkropa I'MMHa3uu W medarsro
["MMHa31H CO CCBITIKOM HAa HOMEp YYeTHOM 3aIHCH.

Wcnpasnenus, nomyluennsle npy 3anonsenuy KHuru ydyeTa BBIJAHHBIX OJaHKOB APYrux

JIOKYMEHTOB 3aBEpSIOTCS MMOAMUCHIO nupextopa IlIkone! ¥ nmeyatsio ' MMHA3HH CO CCHLUIKOM
Ha HOMEP YYETHOH 3aIUCH.
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3.9. Kuuru ydera BBIIQHHBIX OJIaHKOB JOKYMEHTOB 00 0Opa30BaHMM YYHMTHIBAIOTCH B
HoMeHKnaType gaen Ilkonsl M moanexaT XpaHEHHIO MOCNEe WX 3aMOJIHEHHS 0 MECTy HX
0(OpMIIEHHS KaK JOKYMEHTBI CTPOTOM OTYETHOCTH B TEYEHHME YCTAHOBJIEHHOIO CPOKa - 75
JeT.

3.10. Tlepenauya npuobperénnbix IlIkonoi 61aHKOB aTTeCTaTOB M NPHIOKEHMH K HUM
APYIMM  OpraHM3alisaM, OCYIIECTBIAKOLMM 00pa3oBaTeNbHYIO JEATENbHOCTh, HE
JI0ITyCKaeTCsl.

3.11. KHMI'H yuyeTa TNONy4YeHHBIX, BBIJAHHBIX M OCTATKOB GNAHKOB JPYIMX OIOKYMEHTOB
YYMTBIBAIOTCS B HOMeHKIarype el IlIkombl, XpaHATCA B TEUEHHE IMATH JIET IOCIE HX
3a0JHEHHMS M 110 HCTEYEHUH CPOKA XPAaHEHMs CIIMCBIBAIOTCA U YHUYTOXKAIOTCA 1O aKTy TpH
YCJIOBHH, €CIH B 3TOT NEPUOJ MPOBOJMIMCH IPOBEPKH COCTOSHHMS y4YeTa, XpaHEHHs |
Bblayy O1aHKOB.

3.12. Tlpn HasHa4yeHMM OTBETCTBEHHOIO JIML@A CO3/AeTCS KOMMCCHS JUIA Iepeiadd el W
O(OPMIISIOTCS aKThI IpHEMa-Tiepenadr 6IaHKOB CTPOTOH OTYETHOCTH.

B cocras kommccum BxomsT: 3amecturens gupextopa Illkomsl  (mpeacemarens),
Mpe/CTaBUTENb OyXTraATepHH U COTPYAHUK U3 YUCIIa TPYAOBOrO KOIIEKTHBRA.

3.13. Kommucchs mNpOBOAMT MHBEHTApH3aUMIO B CBA3M CO CMEHOH MaTepHalbHO-
OTBETCTBEHHOro nuua. COTpyAHMK, Ha3HaYeHHbI OTBETCTBEHHBIM 3a NOJIyd4eHHE, YYeT H
XpaHeHHe OJIaHKOB, MPMHUMAET HeUCIIONb30BaHHbIe GIaHKKM TOKYMEHTOB 06 06pa3oBaHHH,
a TaKKe KHHIH YydYeTa M PperucTpalMM, KaK JOKYMEHTHI CTPOTOM OTYETHOCTH, M
paclMChIBa€TCsA B aKTe IpHeMa - Mepellayd - B IONYy4YeHHH JOKYMEHTOB, a CIaBIIMH - B
caaye JOKYMEHTOB.

IIpu sTOM B KHHMrax yyera MOJNY4YeHHBIX, BHIIAHHEIX H OCTaTKOB GIIAHKOB JIOKYMEHTOB
MTOCJCNHsAs y9eTHAs 3allMCh IIOAYEPKUBAETCA NPAMON YEpPTOH CiieBa - HANpaBO M IOJ Hei
[IEPEalOIMM OTBETCTBEHHBIM JIMIIOM BHOCHTCS Clieyromas 3anuck: «[locneanss yyerHas
3aUCh CllelaHa MHOM (4MCIIO, MECHII, TOJ IOCIEeqHeN 3almucH)». 3amuch YA0CTOBEPSETCS
MOAMHUCAMH TEPENAIOLIEro U NPHHUMAIOILEr0 OTBETCTBEHHBIX JIHI[ C YKa3aHHEM JaT, C
paciM(pOBKOH TMOAMMCell M MOJYEPKMBAeTCA IPAMOM 4YepToid cieBa - Hanpago.
OcraBilKecs Ha CTpaHHIlE He3allOJIHEHHEIE CTPOKH IepedepKUBAIOTCS OykBoH «2». HoBsle
YYETHBI€ 3alIMCH HAYMHAIOTCS CO CIIEAYIOLIEeH CTPAHHIIEL.

3.14. OpuruHanel (KONMMHM) HakIaIHBIX Ha B4y M JOBEPEHHOCTEH Ha MOJIly4eHHE
ONTaHKOB YYMTHIBAIOTCA B HOMEHKIAType nen ILIKOMEL, XpaHATCS B TEYEHHE ISTH JIET M 10
MCTEYCHNH CPOKa XPaHEHHs CIMCBHIBAIOTCS M YHHUYTOXKAIOTCA IO aKTY IPH YCIOBHH, ECIIU B
9TOT NEPUO/I IPOBOJUIUCH MPOBEPKH COCTOSHUS yUyeTa, XpaHeHHs U BbIJa4H OIaHKOB.

4. Hopsiaok BbIAa4u 6JAHKOB J0OKYMEHTOB 06 06pa3oBaHHH.

4.1. bnaHku arrectaToB 06 OCHOBHOM 06IEeM O6pa30BAHHHM M ATTECTATOB O cpeaHeM
obuieM 06pa3’oBaHUM PErHCTPHPYIOTCS COOTBETCTBEHHO B KHHUTE yu€Ta BBIIaHHBIX
aTTeCTaToB 00 OCHOBHOM ofIeM 00pa3oBaHMM M KHHMTe Y4Y&Ta BBIIAHHBIX ATTECTATOB O
cpenHeM obiiemM o6pazoBaHUU.

4-2. Atrecrat 06 ocHOBHOM 06IeM 0Gpa3oBaHUK U NIPHIOKEHHE K HEMY BBLIAIOTCA JTMLAM,
3aBEPLIMBIIMM  0Oy4eHHe 10 06pa3oBaTeNbHBIM IIPOrpaMMaM  OCHOBHOIO  ofwero
00pa30BaHKs ¥ YCIEIIHO NPOLIEHM TOCYIapCTBEHHYO HTOTOBYIO aTTECTALUIO B (popme
OI'> (I'BD).

4.3. AttectaT 06 OCHOBHOM OOIIEM 00pa3oBaHHM C OTIHYHEM H IPHIOKEHHE K HEMY
BBIZAIOTCS  BBITYCKHHKaM 9 Kiacca, 3aBepIUMBIIAM oOyd4eHHe 1o 06pa3zoBaTelbHbIM
NpOrpaMMam OCHOBHOTO ofIIero 06pa3oBaHs, YCIEIIHO MPOLIEAIIMM TOCYAapCTBEHHYIO
HTOroByio artectauuio B hopme OI'D (I'BD) U MMEIOLUIMM HTOTOBBIE OTMETKM «OTIHMYHO»
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MO BCEM y4eOHBIM MpeaMeTaM y4eGHOTO TNTaHA, M3yYaBLIMMCHA Ha YPOBHE OCHOBHOIO
obuero obpazoBaHus.

4.4. Atrectar o cpenHeM o6IIeM 0Gpa3oBaHUK U IIPUJIOJKEHHE K HEMY BBIIAIOTCS JIMLIAM,
3dBEPIIMBIIMM ~ O0y4eHHe TI0 06pa3oBaTENbHBIM porpaMMaM CpeaHero obuero
00pa30BaHMs M YCIENIHO IIPOLIE/IIKM T'OCYAapCTBEHHYIO UTOTOBYIO aTTECTAaLlUIO B (hopme
EI'2('B3).

4.5. ATTrectar 0 cpemHeM o6IneM 00pa3oBaHMH C OTIIMYMEM M IIPHIOXKEHHE K HEMY
BbINAIOTCA  BBIMYCKHMKAM 11 knacca, 3aBepmmBmmmM ofydeHue 1Mo obpa3oBarebHbIM
[IpOrpaMMaM cpefiHero obmiero o6pa3oBaHus, yCHENIHO MPOLIEIIHAM roCcyIapCTBEHHYIO
UTOTOBYIO aTTecTanuio B hopme EI'D (I'BD) u UMEIOIIHUM HTOrOBbIE OTMETKH «OTIHYHOY 110
BCeM y4eOHBIM MpeaMeTaM y4eGHOTO IUIaHa, M3y4aBIIMMCS Ha YPOBHE CPEIHEro 00Iuero
00pa3oBaHusl.

4.6. ATTecTaTbl U NMPHUIOKEHHS K HUM BBIJAIOTCS BRIMYCKHHKaM 9 u 11 kiaccos Ilkoner,
10 pe3ylbTaTaM roOCyJapCTBEHHOH MTOTOBOM aTTECTALMH, HA OCHOBAHHM peleHus
[Iefiarorudeckoro copera Ilkonel u npukasa aupektopa IkomsL.

4.7. ATTecTaTbl U NPHUIOKEHHUS K HUM BBIIAIOTCA HE IO3JHEE NECATH MHEH I0Cie aaThl
“3/1aHus Npyukasa rupekropa Kokl 06 OTYKCIEHHH BBITYCKHHKOB.

4.8. Jlybnukar arrectata W myGmukar NIPDHJIOKEHHUS K aTTEeCTaTy BBIJAIOTCH: B3aMeH
YTCPAHHOTO aTTeCTaTa, B3aMEH aTTecTaTa H (WJIM) NPUIOKEHUS K aTTeCTarTy, coaepkallue
OLIHOKH, O6HApy KeHHbIE BBITYCKHUKOM IIOCIIE €ro IIOJIy4YEeHHUH.

4.9. Belpaya nybmukata arTectaTa u (unm) nybrnEkata NPUTONKEHHS K aTTecTaTy
OCYHICCTBIIACTCA HA OCHOBAaHHHM IIMCBMEHHOTO 3asIBJIEHHUS BHITYCKHHKA HITH €I pooutenei
(3aKOHHBIX MpeicTaBUTENeH), MONABAEMOro B IIkomy: mpu yrtpaTe arrecrata WM
MPUIIOKEHHA - C U3TI0KEHHEM OOCTOSTENBCTB yTPATHI aTTeCTaTa WiIH IPHIIO)KEHHUS, a TaKKe
HIPUJIOMEHHEM  IOKYMEHTOB, MOATBEPKIAIOMMX (HAaKT YTpaThl (cmpaBka W3 oOpraHoB
BHYTPEHHUX JI€JI, M0KapHOW OXpaHEl, OOBABICHHS B razeTe u Ipyrue).

Peluenune o Beinave unm oTkase B BhIaue Rybnukara puHUMaeTCs aupekTopoMm llkomsl B
MECSYHBIA CPOK CO [THSI [OJa4YM IIHCbMEHHOTO 3asBIICHHUA.

4.10. Ha ocHoBauum npumsTOro pewienns qupekrop Llkonel u3maer mpukas "O Bbigaue
nybiMKaTta aTTecTaTa M MPUIOKEHHUS K HeMy". Komus mpukasa M ocHOBaHUS K [IpHKazy
(3as1BI€HKE BBIMYCKHUKA C NIPUIIOKEHUSAMH) XPaHSTCsI B apXxuBe 75 Jier.

4.11. B cnydae u3MeHeHHs HAMMEHOBAHUS Ilkonel, myGnukaT aTTectara BblgaeTcs
kool BMecte ¢ nokymenToM, IIOATBEPIKIAOIIMM HM3MEHEHHe HauMeHoBaHus llIkonsl. B
clyuae pPeopraHu3aluu obpazoBarenbHOM OpraHu3allyy, OCYILECTBISAIOLIEH
00pa3oBaTeNbHyI0  JESATETBHOCTS, nyOnuMKaT arrecTaTa BBIHAETCH obpazoBarensHOM
OpraHu3alued,  OCYIIECTBISIOMIEH 00pa3oBaTeNbHYI0  M€ATENBHOCTb,  SBISIOMICHCS
NPaBOIIPEEMHUKOM.

4.12. Tlemaroruyeckue pabOTHHKH, 3aIONHAIOMKE 6GIAHKH aTTeCTaTOB WU IPUIIONKEHHUHN K
HHUM, JI0JKHBI OBITH 06s3aTENBHO TIPOMHCTPYKTHPOBAHBI O MOPAIKE 3aIllOJIHEHHS, XPaHEHHS
OJIAHKOB aTTECTATOB M NMPHIOKEHHH K HHAM. Bbinaya 61aHKOB aTTeCTaToB u MPUIOKEHUI K
HUM TEJarornieCcKuM pabOTHHUKAM NI 3allONHEHHS OCYIUECTBISETCS 110 aKTy npuéma-
nepeiayy.

4.13. KnaccHeIM pykoBomuTenem s 3amoiHeHHs OIIaHKOB aTTECTATOB M NPUIOKEHHH K
HAM COCTABIISIETCS CBOJIHAS BEIOMOCTb, COIEPKaIlas (paMHIMK, HMEeHa W OTYeCTBa, AaTy
PO’IEHHs (B COOTBETCTBHH C MACTIOPTHBIMM JAHHBIMH WK JIaHHBIMH CBHUIETENILCTBA O
POXIEHHUH), UTOTOBBIE OTMETKH BBIMYCKHHUKOB. JlOCTOBEPHOCTh CBeNeHMl, BHECEHHBIX B
CBOLHYIO BEIOMOCT, MOATBEPIKAAETCS OANUCHIO BEITYCKHHUKA.




4.14. Knuru Bbilauu 67aHKOB JOKYMEHTOB 06 06pa3oBaHHMM, BeIyTCS OTHENBHO MO
Ka’KJ10My YpOBHIO 00111ero 006pa3oBaHus.

Kax/ias kHUra ConepiKur cielyromue CBeIeHUS:

|) kaneHaapHbBIM roj BBIAAYM aTTECTATOR

2) bamunuio, UM, O0TYECTBO (NIPU HAJTMYHH) BBITYCKHUKA BHOCHTCS 110 KaXIOMy Klaccy
(co CKBO3HOM HyMmepalueii) B and)aBUTHOM TIOPSIIKE;

3) B cnydae momydeHus artectata (mybIHKaTra aTTecTaTa, OyOnuKaTa MpUIOKEHUS K
aTTeCTaTy) Mo JOBEPEHHOCTH - TakkKe (GaMHIMIO, MMS U OTYECTBO (IIPHM HAIMYAH) JIMILA,
KOTOPOMY BbI1aH JOKYMEHT;

4) naty poKIEHHS BBITYCKHUKA;

5) Hymepauuro OnaHka aTTecrara (GnaHka myGmukaTa arrectata). Homepa 6GnaHkoB
BHOCSTCS| B BO3PACTAIOLIEM TIOPSIKE;

6) HaHMEHOBaHHUs y4eOHBIX MPEIMETOB H HTOTOBBIE OTMETKH BEIITYCKHHMKA IO HUM;

7) maTy ¥ HOMep TIpMKa3a O BBIJaYe AaTTecTara (mybnukara atrtectara, ay6aMkaTa
[PUIIOKEHMS K aTTECTATY);

8) MoAnuCch Mmomydyarels arTecTata (€CIH HOKYMEHT BBIIAH JUYHO BBIIIyCKHHUKY, JTHOO 10
JIOBEPEHHOCTH), 10O AAaTy ¥ HOMEp IOYTOBOTO OTIpPABIEHHUs (ECTH JOKYMEHT HanpaslieH
H€pe3 ONepaToOpOB MOYTOBOM CBA3H OOILEro MoIb30BaHuU);

9) naty Belauu aTrecTaTa (Iy6nuKara aTTecTara, MyOIMKaTa IPHIOXKEHHS K aTTeCTaTy).
4.15. Tlpu Beinaye myGinkara arrectaTta H AyGnuKaTa IPUJIOXKEHHUA K aTTECTaTy B KHMIE
PETMCTPallMK OTMEYAIOTCS yYETHBIH HOMEp 3allMCH U J1aTa BbJa4d OPUTHHAJIA, HyMepalus
bnanka opuruHana. [Ipu 3ToM OTMeTKa O BhIIaue nybnuKaTa aTTecTara JejaeTcsi TaKKe
HAIpPOTHB Y4E€THOI'O HOMepa 3allUCH BBIIaYH OPHTHHAIA.

4.16. B kHMrax yyera BBIIAHHBIX ATTECTaTOB He JOITYCKalOTCsl TIOMapKH, MOMAYMCTKH.
Henpasunbuas 3anuch 3auepkuBaercs omHOM YEPTOH, CBEPXY CTaBUTHCS HOMep. BHu3zy
CTPaHHMLBI Jenaercs cHocka ("McnpaBneHO B 3amuMcd oA MOPAIKOBEIM N ... B rpacge
(HauMeHOBaHHe Tpadbl) ¢ .. Ha .."), KOTOpYIO IOAMUCHIBaeT Jupektop [lIkomnsl,
MPOCTABIACT ATy ¥ CKpEIUIAeT NMeYaThio [ MMHA3HH.

4.17. Ilpu obHapyxeHUH OLUIHOOK, JOIYIIEHHBIX IIPH 3allOJIHEHHUHW aTTeCTaTa MJIM OJQHOIO
U3 NPUIIOKEHUH, B TOJ OKOHYAHHUS BBITYCKHMKOM IIIKOJBI, BBIZa4a HOBOTO aTTECTATa WM
TIPHUJIOAKCHHUS B3aMEH MCTIOPYECHHOTO (PUKCHUPYETCsl B KHMI'E y4eTa M BbIIAa4d aTTeCTAaTOB 3a
HOBbIM HOMEDOM y4eTHOH 3anucH. [Ipu 3TOM HaIpOTHB paHee CENAHHON y4ETHOM 3amucH
AICTACTCA IOMETKA HCIIOPYEH, aHHYIMPOBAH, BbIIaH HOBBIH aTTECTaT) ¢ yKa3aHUeM HOMepa
Y4€THOH 3aIIMCH aTTecTaTa, BBIIAHHOIO B3aMeH HCIIOPYEHHOTO.

4.18. 3anmMcH B KHMre ydeTa BBIIAHHBIX ATTECTATOB 3aBEPAIOTCSA MOAIIUCAMU KJIACCHOIO
PYKOBOZHMTEA, IMpeKTopa IIIKONBI ¥ eYaThIO OTAEIBHO 10 KAKIOMY KIaccy.

4.19. Kaxnas 3anuce o Beimade ny6nukara aTrectara, Qy6nukara IIDHJIOKEHHUS K aTTecTary
3aBepsACTCs NOoANHKCEIO nupexTopa Illkonk! u ckpemnsercs nevarsto I1IkobI.

4.20. JIMCTBI KHHMIH ydYeTa BBINAHHBIX ATTECTATOB IIPOHYMEPOBBIBAIOTCS, KHUIa yd4era
BBIIAHHLIX aTTECTAaTOB NMPOILIHYPOBBIBAETCS, CKpemseTcs nedarbio 11IKombl, ¢ ykaszaHHeM
KOMMYECTBA JIMCTOB B KHHIE y4eTa BBIAAQHHBIX aTTECTaTOB M XPAaHUTHCA KaK JOKYMEHT
CTPOrOH OTYETHOCTH.

4.21. JloxymeHTBI 06 06pa3oBaHHH, HEIIOTyYCeHHBIE BBIIIYCKHUKAMH B TI'OJl OKOHYaHMS

[LIkounbl, XpaHATCS BMECTE C HEHCIIONB30BAHHBIMH OaHKaMH JIOKYMEHTOB 06 obpa3oBaHuH
110 BOCTpeOOBaHus.

4.22. He wucnomp3oBaHHBIE B TeKyILem rofgy OnaHKH AaTTeCTaTOB M IPUIIOKEHHUH,
OCTABLIMECH MOCJIE BbIA4M aTTECTATOB BHIITYCKHHKaM, XpaHsTcs B [1Ikone.




5. Ilopanok cnHCAHHUS M YHHYTOKeHHS GJIAHKOB

5.1. YrTpatuBuMe cHly U MCHIOpYEHHBIE IPH 3alIOHEHHH GIAHKH MOITEKAT CIUCAHHUIO W
YHUUTOXKEHHMIO.

5.2. CrnucaHue W YHHYTOXEHHE HCIIOPYEHHBIX IIPH 3alOJHEHHH GJIaHKOB OCYLLECTBIISETCS
MO peLIeHHI0 KOMHCCHH, co3aaBaeMoi B [lIkone.

5.3. Cnucanue U yHMYTOXKeHHE GIAHKOB JIOKYMEHTOB 06 00pa3oBaHUH U GIAHKOB JPYrHUX
JIOKYMEHTOB O(pOPMIISIETCS OTAEeNBHEIMU aKTaMH.

5.4. B cocTaB KOMHCCHi 110 CNHMCaHMIO M YHHUTOXEHHIO GIAHKOB (manee - xoMHccus)
BXOJISAT:

- 3amectutent aupektopa ILIkonbl, OTBETCTBEHHBIH 3a paboTy ¢ 6GmaHKamu CTpOroit
OTYETHOCTH (IIpeJceaaTes),

- NpeacTaBUTENb OyXranrepuu

- COTPYAHMK, U3 YHC/Ia TPYJOBOTO KoJeKTuBa I11KOIEL.

5.5. Komuccust cocrapiser akT 0 CIMCaHHH U YHUYTOXEHUH (MCIIOPYEHHBIX, YTPATUBIIMX
cuiy) 61aHKOB JOKYMEHTOB CTPOTOH OTYETHOCTH (nanee - axT) mo ¢opMe cormaacHo
[punoxennio Ne 9 «MHcTpykmum o mopsiake paboThl ¢ G1aHKAMH TOKYMEHTOB CTPOroii
OTYETHOCTH M YYEHHYECKUMH MENAISIMH B OpraHaX YIIpaBIEHHs obpa3zoBaHHEM H B
00pa3oBaTeNbHBIX yupexaeHusx CaMapCckoi 061acTHy.

KosinyecTBo crmuchiBaeMBIX M YHHUTOXAaeMBIX GIIAHKOB JOKYMEHTOB CTPOrOH OTYETHOCTH
YKa3bIBa€TCsl B aKT€ YHUCIIOM M IPOIHUCHIO.

AKT NOJANUCBIBAETCS BCEMH YIEHAMH KOMHCCHH U yTBepxaaeTcs qupektopom I1Ikoms.

K aKTy o CMCaHW M yHHYTOXKEHHM GIIaHKOB JOKYMEHTOB 06 06pa3oBaHUM MPUIAralOTCs
BRIPE3AHHBIC HOMEpa THTYIIOB YKa3aHHBIX B aKTe OJAHKOB MJOKYMEHTOB (maiee -
MPUIIOKEHHE).

5.6. Homepa TutynoB 6nankos BBEIDE3aIOTCS M HaAKJIIEMBAIOTCS Ha OTMAEJNbHbIE JTUCTHI
MPHUIIOKEHU 110 KaXXIOMY BHIY 6Gl1aHKa.

[lpunoxenue odopmusercs no ¢opme cormacuo Ipunoxenuio Ne 10. «MHCTpyKLIMK ©
nopsake pabotel ¢ 61aHKaMK JOKYMEHTOB CTPOrOM OTYETHOCTH H YYEHUYECKUMHU MeIaIsIMH
B OpraHax yrpasiieHus oOpa3oBaHHEM M B 0Gpa3’oBATENBHBIX YUPEXKIEHUIX Camapckoii
obnacTuy.

Ha kaxnoM nucre npunoxeHus, Haumas co BTOPOI'0, BBEPXY B ILIEHTPE YKa3bIBAeTCH
HaWMEeHOBaHHe ONlaHKa JOKyMeHTa, B [IPaBOM BEpXHEM YIUIy NPOCTABIISIETCS HOMEP JIMCTA,
MOA  HaKIeCHHBIMH THTYNaMH OllaHKa CTaBUTCS MOANMChH OTBETCTBEHHOTO JIMIA C
paciu(GpOBKO.

5.7. CnucaHWe M yHUUYTOXKEHHE (MCTIOpYEHHBIX, YTPATHUBIIMX CHIYy) GJIAHKOB OpYTUX
JIOKYMEHTOB 0(OPMIIAETCS aKTOM MO (GOPME COITIACHO Ipunoxenuto Ne 11 «UHcTpyKImMu o
nopsake paboTel ¢ 61aHKaMy JOKYMEHTOB CTPOTO# OTYETHOCTH H YYEHHYECKHUMHU MeaaliiMU

B OpraHax ymnpabjieHHs oOpa3oBaHHMEM W B 00pa30BaTeNbHbIX YUPEKICHUAX Camapckoii
obnacTu»

5.8, YHHYTOXKEHHE CITUCAHHBIX OIIAHKOB OCYIIECTBIISAETCS IyTEM U3MENbYEHHUS B YCIOBHUAX,
MCKJTIOYAIOIINX WX COXPAHHOCTh, H OPraHU3YeTCs YIeHAMH KOMHCCHH.

5.9. ®aKT yHMYTOXEHMS CIHCAHHBIX OIAHKOB NIOATBEPIKAAETCS CIIy)KeOHOM 3aIMCKOH,
OCYILECTBMBILETO M3MEJbYEHHE CHHCAHHLIX OJAHKOB, Ha MMs nupekropa Illkomnel, c
YKa3aHMEM JIaThl, MECTA U CIIOCO0A YHUUYTOKEHUS.

CnyxebHas 3amucka XPaHHUTCA U YHUYTOXKAETCI BMECTE C aKTOM.




6. Ilopsiaok KOHTPOJIS 32 HCNOJIbL30BaHHEM GJIaHKOB.

6.1. Kontponb 3a BemeHueMm yuera, XpaHeHuss W Bblgayud OmankoB B Illkone,
OCyuIeCTBIIgeTCs AUpeKTopoM IIIKoEL.

6.2. ExeromHo B nexabpe, B YCTAHOBJEHHOM TOPSIKE, MPOBOIUTCS MHBEHTapu3alus
OCTaTKOB 0J1aHKOB (J1aliee - HHBEHTapU3aLlHs).

6.3. B cocTaB MHBEHTapU3ALHOHHOK KOMHCCHH BXOJIST:

- 3aMECTUTEb PYKOBOJIMUTENS, OTBETCTBEHHBIN 3a paboTy ¢ GilaHKaMU CTPOroiM OTYETHOCTH
(mpeacenarens),

- NpEeICTaBUTENb DyXTanTepuu;

- COTPYAHMK M3 YHCIIa TPYJOBOTO KOJIJIEKTHBA.

6.4. ITo uroram paboThl HHBEHTAPHU3AIMOHHOW KOMUCCHH odopmiseTcs
WHBeHTapyu3aLMOHHas ONKCE GIIAHKOB IOKyMEHTOB CTPOTOM OTYETHOCTH (Hajiee - OIKCh), B
ciyyae oOHapyKeHHsl HapylIeHHH YCTaHOBIEHHOTO MOPS/IKA BEJIEHUs yYeTa, XpaHeHUs U
BbIla41 OJ1aHKOB O(OPMIIIETCS aKT, KOTOPBIE OANMCHIBAIOTCS BCEMHM YIEHAMH KOMMCCHH.
Omnuce ¥ aKT npencTaBnsoTes gupextopy 1IkombL.

AKT 1O yCMOTpeHHI0 nupekTopa IIIKonbl HampapiseTcs s TPMHATHS Mep nub0 s
MOAUIMBKU B JIETIO.

6.5. EwxeromHo dopmupyercs order 06 MCHONB30BaHMH GIIAHKOB M Meaell B MCTEKIIEM
roay (nanee - oT4er).

6.6. Ord4eT npeacTapiseTcs B TEPPUTOPHATBHOE YIPABICHHE B YCTAHOBIEHHBIH UM CPOK, -
1o 1 deBpans roga, CeyrOLUIETo 3a OTYETHBIM.

K otuery npunaraercs B nopsxe, npeaycMOTpPEHHOM II. 6.8 HHCTpyKUuy, MOMTMHHUK THO0
KOIHsA aKTa Ha CIMCaHWE U YHUYTOXKEHHE MCIIOPYEHHBIX (YTpPaTHBLIMX CHIY) GJaHKOB C
KOMUSAMU TIPUITOKEHHH.

7. 3aKN0YHTENbHbIE MOJOMKEHHUS.
7.1. IlonoxeHue npuHUMaeTcs Ha HEOIIpEJIe/IEHHBIH CPOK.

7.2. JlononHenus u u3MeHenus B [ToJOXKeHHE BHOCATCS B COOTBETCTBHH C OPSKOM,
YCTaHOBJIEHHBIM JIOKaJIbHEIM akToM I11xomsL.

7.3. Tlocne npunsATHs HOBOM penakuuu I1Ikomnsr, NpeAbIayIas peJakius yTpauuBaeT CUITY.
7.4. Tlonoxenue pazmentaerca Ha caiite I1Ikons 1715 BceobLIEro 0603peHusl.




