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INOJIOXKXEHHE
0 BHEADEHHH H HCO/Ib30BAHHH ABTOMAaTH3MPOBAHHOH CHCTEMbI YNpaBJIeHHs
ACY PCO B 06meo6pa3oBaTebHOM yupexnaenuu MBOY Illkona Ne 57 r.o. Camapa.




1.001mue noaoKeHHs

1.1. AsromarusmpoBaHHas cucteMa ynpapieHus (naiee - ACY PCO) - xommiekcHas
IporpaMMHasi cucTeMa, oObeIMHAIOIIAsA B eUHYI0 CEeTh 00IIe00pa30BaTENbHOE YUPEeKie-
HUE U OpraHbl ynpaBlieHHus 06pa3oBaHus.

1.2. IlpaBoBoe perynupoBaHHE OTHOILIEHWUH NPH BHEOPEHUM M HCIIOJIIB30BAHUH CUCTEMBI
ACY PCO ocymectnsercs B coorBeTcTBHH ¢ KoHcTuTyue# PO, ®enepanbHbiM 3aKOHOM
«O6 uHbopManuy, UHGOPMATU3aLMK U 3aimuTe HHpopMmanuu», DPenepanbHbM 3aKOHOM
P® Ne 152 «O nepcoHanbHBIX AaHHBIX», [lol0oXkeHHeM O BHEIPEHUHU U UCIIOJH30BAHUH aB-
TOMaTH3MpoBaHHOM cucTeMsl ynpasineHus ACY PCO B cucteMe 06pa3oBaHUs TOPOACKOIO
okpyra Camapa, HacTosiiuM [lonoxxeHuneM.

1.3. Bneapenue naHHOH MHGOPMALIMOHHOM CHCTEMBI CIIOCOOCTBYET BOBJIEYEHHMIO 00Opa-
30BaTENBHOIO yUpeXACHUs B euHOe oOpa3oBaTelbHOE MPOCTPAHCTBO, CO3JIAHUIO OTKPHI-
TOro MH()OPMAaIMOHHOIO MPOCTPAaHCTBA Ui POOUTENEH M COIMyMa, YIpaBIeHHIO Kadye-
CTBOM 00pa3oBaHUs B 06111€00pa30BaTEIEHOM YUPEKISHHH; OPTaHH3alli| JHUCTAHLIHOHHO-
ro o0y4eHus yJammxcs u T.J.

1.4. Obs3arenpHBIMU TpeOOBaHUSAMH K BHEAPEHHIO M UCIIONIb30BaHMIO crcteMbl ACY PCO
ABIISAIOTCH:

- co0OJIo/IeHHe KOHCTUTYIIMOHHEIX IIPaB U CBOOO/ rpaXkIaHHHA;

- JMOCTOBEPHOCTB H IIOJTHOTa HH(POPMALIUH, COJIEpKalleiCs B CHCTEME;

- 3alIMTa HHQOPMAIMH OT HEMIPABOMEPHOIO YHHUTOXEHHUs, OJIOKUPOBaHMS, MOAU(DH-

KalliH, KOIIMPOBaHUsA, PaCpOCTPAHEHMs U MHBIX IPOTHBONPABHBIX NEHCTBHH.
1.5. Cucrema ACY PCO BKIIIOYAET ClIeyIOLIHe JaHHEIE:

- CIIMCOYHBIM COCTaB YYEHUYECKOTO KOHTHHIEHTA,

- CBEJIEHHUS O POAMTENAX (3aKOHHBIX IPE/ICTABUTENAX pebeHKa)

- CBEJIEHHs O pe3ylbTaTaxX o0y4eHMs KaKIOro u3 o0yJaromMxcs MO KakIoMy Iperno-
NiaBa€MOMY MpeJMETY (MTOrOBBIE U TEKYyILHe OTMETKH, JaHHBIE O NIEPEBOJIE HA CIIEAYIOLLYIO
CTYIEHb), JaHHBIE 110 IMATHOCTHKE KayecTBa 00ydYeHus (TeCTOBBIN KOHTPOJIb 3HAHHUMH, yMe-
HUH, HaBBIKOB);

- JlaHHBIE, KOTOPbl€é MOXXHO paccMaTpHBaTh Kak OCHOBHBIE MapaMeTpPhl TEXHOJIOTHYe-
CKOro mpoiecca obydeHus: opraHusanys yuebHoro mpoiecca (4acsl, crenuduka rnpenojaa-
BaHMs [IPEIMETOB, YUCIEHHOCTH KIIaCCOB H T.II.),

- KQ[pOBBIA COCTaB U KBATM(HKAIIUS IIENAroros,

- MaTepUallbHOE, IUJIaKTHYECKOe U METOAYecKoe obecrnieueHre yuyebHoro mpouecca u
3 01 8
- TOTOBbIC aHATMTHYECKHUE OTIETHI, GOPMBI CTATUCTHYECKOrO HAOIIOAEHH

2. DyHKIHH

2.1. MynununaneHoe obmeobpasoBarensHoe yIpekaeHre 0643aH0 BHOCUTL HH(OP-
Mauuo B ACY PCO coracHo npaBaM J0CTyIa H PErTIaMeHTy paboTEl.

2.2. PyKoBOIMTENb MyHHIMIIATEHOTO 06111€06pa30BaTeIbHOTO YUPEKASHHUS ONpeeNs-
€T JOJDKHOCTHOE JIMIO (IOKHOCTHBIX JIMII) M3 YHCia pabOTHHKOB 06111e06pa3oBaTeIbHOTO
YUPEKIEHHs, YIIOIIHOMOYEHHOE OCYILECTBIATh HamolHeHne U nois3oBanue ACY PCO, a
TaKe COXPaHHOCTh yYETHOM 3amucy (JIOTHH U [apoib).

2.3. YmonHOMO4YeHHBIE NO/DKHOCTHBIE JIML@ HECYT OTBETCTBEHHOCTH 3a HApYLICHHE
pexuMa 3aIuThl, 00paGOTKM U MOPSAIKA MCIIONB30BaHHA IOKYMEHTHPOBAHHOM MH(bOpMa-

MK B COOTBETCTBHH C JEHCTBYIOIIMM 3aKOHOAATEIECTBOM P®, a Taxke 3a 1OCTOBEPHOCTH
uHpopmanuu, Buecennoi 8 ACY PCO.




2.4. B ciydae oGHapyxkeHHs HecooTBeTcTBHS UH(OpManuy, conepxkarerics B ACY
PCO, ¢ peanpHBIMH MOKa3aTeIsAMK U (aKTaMH JOJDKHOCTHOE NMUIIO 00s3aHO 0OpaTUTBCA K
PYKOBOZHUTENIO 06111€06pa30BaTeNBHOTO YIPEKIASHHUS C 3asBICHHEM O JOIYLIICHHOW HETOY-
HOCTH, & PyKOBOJHUTENh YUPEXIEHHsA- C COOTBETCTBYIOLIUM 3asBIIEHHEM B JlemapTaMeHT
obpa3zoBaHusl.

3. Ilopsaok ob6pauenus ¢ uadpopmauueid B ACY PCO

3.1. Uudopmarus Baocutcs B ACY PCO Ha 0CHOBaHMH perjiaMeHTa, yTBePKASHHOI O
npuka3oM [lenmaprameHTa 06pa3zoBaHUsL.

3.2. PyxoBoauTens oO6I1e00pa3oBaTENbHOIO YYPEXKIECHHS W YIMOJTHOMOYEHHBIC WM
JOJDKHOCTHBIE JIMIA 00sS3aHEl IPHHUMATh MepBI 10 COOMIOeHHI0 TpeOOBaHHM 110 3allluTe
HH(OpMAIMH B COOTBETCTBHH C JEHCTBYIOLIMM 3aKOHOJaTenbCcTBOM Poccutickon Penepa-
IIUY U UHBIMH HOPMATUBHO - IPAaBOBBIMU aKTaMH.

3.4. CBeleHus, CTABIIME W3BECTHBIMH JODKHOCTHBIM JTMLIAaM MYHULMIIAIBHOIO 001le-
00pa30BaTENBHOIO yUPEXKICHUS B CBA3U C OCYIIECTBIEHHEM HMH JEATEILHOCTH 10 HAIlOJI-
HeHHI0O U wucnonb3oBaHuio HaHHBIX ACY PCO, sBIAIOTCS INEPCOHANBHBEIMH JaHHBIMM,
UMEIOT OTPaHUYECHHBIN JOCTYI U pa3lallieHUI0 He IOIJIEeKaT.

3.4. JIO>KHOCTHBIE JIUIA, BUHOBHBIE B pa3riIallieHUM CBEAEHUH, CTaBIIMX UM HM3BECT-
HEIMU B CBSI3H C JEATENBHOCTBHIO IO HAIOJHEHHIO H Ucnoib3oBaHuio gaHHBIX ACY PCO,
HECYT OTBETCTBEHHOCTh B COOTBETCTBHY C JIEHCTBYIOIIUM 3aKOHOJATEILCTBOM.




NOJIKHOCTHASI AHCTPYKIIUS
METOIHCTa ABTOMATH3HPOBaHHO# cucreMbl ynpasienus ACY PCO

1. OBIIHME ITOJIOXKEHMSI:

1.1. Hacrosmas TOMKHOCTHAS MHCTPYKUMS OTpefelseT (pyHKIMOHAIbHbIE 0013aHHOCTH,
IpaBa ¥ OTBETCTBEHHOCTh METO/IMCTa aBTOMATHU3MPOBAHHON CHCTEMBI YIPAB/ICHUA (manee -
ACY PCO) B MyHHUHMIATEHOM 00IIeo6pa30BaTelbHOM YYPEKIACHUH MBOVY Illkona
Ne74r.0. Camapa.
1.2. Metonuct ACY PCO HazHayaeTcs Ha JOJKHOCTH H 0OCBOOOXKIAETCA OT JOJIKHOCTH B
YCTaHOBIEHHOM JeHCTBYIOLIMM TPYJOBBIM 3aKOHOAATENECTBOM IMOPS/IKE IIPUKA3OM IHPEK-
TOpa MyHHLHMIAIBHOTO 0011€00pa30BaTENbHOTO YIPEKACHHU MBOY Illkona Ne74.
1.3. Metomuict ACY PCO nomuMHseTCS HEToCpeACTBEHHO [lermapTaMeHTy obpa3zoBaHus

AZIMUHHCTpAIMHU ropozickoro okpyra Camapa
1.4. Metomuct ACY PCO nomkeH 3HaTh OpraHH3allMOHHO-PACIOPAAMTENIbHBIC, HOpMa-
THBHBIE, METOAMYECKHE JIOKYMEHTHI, KacaroIlkecs BOIPOCOB, ONMpPEAENCHHBIX NOJKHOCT-
HBIMH TIOJTHOMOYMSIMH:

- MeTos!I ucnonssoBanus cucteMbl ACY PCO npu 06paboTke HHPOpMALHK;

- IpaBJIa BHYTPEHHET0 TPyA0BOT0 pacnopsaKa;

- IpaBUJIa ¥ HOPMBI OXpaHbl TPYJa,

- TpaBUJIa TEXHUKH O€30IIaCHOCTH.
1.5. B cBoeit mestenpHocTd MetomucT ACY PCO pyKOBOACTBYETCS 3aKOHOAATEIBCTBOM
Poccuiickoit ®enepanun U Camapckod 061acTH, MyHHUIMIATBHBIMM NPABOBBIMM aKTaMH
ropojackoro okpyra Camapa, npaBHJIaMH BHYTPEHHETO TPYAOBOTO pacropsiika MyHHIIH-
nanbpHOro obieo6pasoarensHoro yupekaenus MBOVY Illkona Ne74 r.o. Camapa # HacTo-
AIeH JOMHKHOCTHON HHCTPYKIHEH.

2. ®YHKIIMHA

Ha meromucta ACY PCO B MyHHIMOATEHOM 00IIe00pa3oBaTeIbHOM YUPeKICHHN
MBOVY IIkona Ne74r.0. Camapa Bo3jararoTcs ciefyomue QyHKIHH:

2.1. TInanuposanwue pabot B cucteme ACY PCO;

2.2. KoHTpoONL IOJHOTHI, KAYECTBa, ONePaTUBHOCTH HHYOPMALMH, BBOAUMOK B CUCTEMY;
2.3. TlonBeneHue HTOroB paboThl B MHGOPMAIIMOHHON CHCTEME TIPH OKOHYaHMH y4eOHbIX
TMIepHOIOB (YETBEPTH, OIYTONHs, T0/1a);

2.4. O6ecrneyeHre MONHOTHI MCIONB30BaHMs Bo3MmoxHocTel cucreMsl ACY PCO s
yIpaBjieHus 06pa30BaTeNbHBIM IIPOLECCOM B 00111e06pa3oBaTeIbHOM YUPEKACHUY;

2.5. Opranusanus paGoTel BCeX THIOB MOJIb30BaTeNeH (COTPYAHHKOB, Yy4aIlUXCs, POJH-
Tenel), obecrneyeHre UX B3aUMOJEHCTBHS;

2.6. KoHCyn»THpOBaHHE II€/]aroros, 06y4aromKxCs, POAUTENeH MyHUIIUNATLHOTO 0011ie-
obpazoBarensHoro yupexaenus MBOVY Illkona Ne74r.o. Camapa 1o BompocaM (yHKIHO-
HupoBanus ACY PCO;

2.7. Cospnanue ycnosuit ans npusinedeHus K pabore B ACY PCO kimacCHBIX pyKOBOIMTE-
JIeH, YYEHUKOB U POAUTEINEH.

3. AOJKHOCTHBIE OBSI3AHHOCTH

Mertonuct ACY PCO




3.1.Opranusyer:

3.1.1. mpouecc Bueapenus cucteMsl ACY PCO B MyHHIIMNIATBHOM 06111600pa30BaTENEHOM
yupexaenun MbOY COILI Ne74 r.0. Camapa;

3.1.2. pa3paboTky obumx TpeboBaHMH K MpolieccaM U pe3yJbTaTaM ACsTe/IbHOCTH B ACY
PCO;

3.1.3. TeKyllee ¥ NEPCIEKTHBHOE IIAaHUPOBAHKME NEATENBHOCTH MEJarornyeckoro KOJmeK-
tHBa B 0bnactu ucnoib3osanusa ACY PCO;

3.1.4. COBMECTHO C PyKOBOAMTeNEM 00I11e00pa3oBaTe/IbHOTO yUPEKIACHHU oOydeHHe neja-
rOrMYecKUX U ynpaBneHdeckux kaupos pabore B ACY PCO;

3.1.5. cucTeMy KOHTpOJS 3a paboTOM BCEX JOJDKHOCTHBIX JIHMI, ONMPENECICHHBIX IPHKa3OM
JIMPEKTOpA MYHHIMIIAIBHOTO 001Ie00pa3oBaTENbHOTO YIPEKICHHS MBOYVY Illkona Ne74
r.o. CamMapa B KauecTBe OTBETCTBEHHBIX 3a BHeceHHe naHHbX B ACY PCO.

3.2. KoopauHHUpyeT:

3.2.1. COBMECTHYIO JeATeNbHOCTh MeIArorHyeckux U PYyKOBOAALIMX PabOTHHKOB MYHHIIHU-
nansHoOro obmeobpazoBatensHoro yupeskaenus MBOY Illkona Ne74 r.o. Camapa 1o pabo-
te 8 ACY PCO;

3.2.3. B3aUMOJEHCTBHE MyHHIMIANEHOTO 06mieobpasoBatenbHOro yupexaenus MbOY
IlIkona Ne74 r.o. Camapa u JlemaprameHTa 00pa3oBaHHsA aJIMHHUCTPAllMKM TOPOACKOro
okpyra Camapa o ucrosbs3oBanuo uHbopMaimu B cucteme ACY PCO;

3.3 . KonTponupyer:

3.3.1. peanuzanuro npouecca BHenpeHus ACY PCO B o6ueobpa3oBaTenbHOM y4pexe-
HHH;

3.3.2. MONHOTY ¥ JOCTOBEPHOCTH BBeleHHOU HH(opMaruu B cucteMy ACY PCO;

3.3.3. cBOeBpeMEeHHO GOpPMHUPYET OTYETHYIO JOKYMEHTAIMIO C HCIIOJB30BAHHEM CHCTEMBI
ACY PCO. '

3.4. PaspabaTeIBaeT METOAUYECKUE JOKYMEHTHI, 0DecreurBaroIiie AesTeNbHOCTE MYHHIIK-
najpHOro 061Ie06paszoBaTensHoro yupexaerus MBOVY Illkoma Ne74 r.o. Camapa, cBs3aH-
Hyto ¢ pabotoii B ACY PCO.

3.5. KOHCYNIBTUPYET YYaCTHUKOB 00pa30BaTENbHOrO IpOIiecca M0 UCTIONIb30BaHHUIO JaHHbBIX
ACY PCO.

3.6. YuacTByer:

3.6.1. B co3qanuy HHMOPMAIHOHHO-YIIPABIEHYECKOM CHCTEMBI MyHHIMIIATBHOTO 0611e00-
pazoBaTenbHoro yupexaeaus MBOY Illkona Ne74 r.o. Camapa Ha 6ase ACY PCO;
3.6.2. B OpraHHU3allM{ M BEJIECHHH 3JIEKTPOHHOTO JOKYMEHTO000pOTa MYHUIUIIAIBHOTO 006-

meo6pazopatensHOro yupexaenus MBOY Illkoma Ne74 r.o. Camapa ¢ HCIONIB30BaHUEM
ACY PCO;

3.6.3. B CO3[]aHMH KaTajlora PeCypCOB MyHHIHIIATEHOIO 00IIe00pa3oBaTebHOTO yUpekK/ie-
g MBOY IlIkomna Ne74 r.o. Camapa u xpanuiuia gokymenros ACY PCO;

3.6.4. B mepemucKe ¢ pOAUTENAMHU ydalluxcs OCpeACTBoM BHyTpeHHe# mouter ACY PCO.

3.7. TOTOBUT exeqHeBHO coobueHus 1 3nekTpoHHol nocku ACY PCO B MyHuMnanb-




HOM obmieo6paszoBatensHoM yupexaenu MBOY Illkona Ne74 r.o Camapa.
4. IPABA
Metoauct ACY PCO umeer npago:

4.1. IlpegnpuHUMaTh AEHCTBHS B paMKaxX CBOEH KOMIIETEHIMH IO YCTPaHEHMIO MPHYHMH,
CO3JIAIOIIMX MPEMATCTBUSA IS OCYIIECTBIEHHS CBOMX 0013aHHOCTEH.

4.2. JlenerupoBaTh 4acTh CBOMX IIOJIHOMOYHMH APYIHM JIHIAM I10 COINIACOBAaHHUIO C JIMPEK-
TOPOM MYHHUUIAIBHOIO 0bmeobpa3zoBatensHoro yupexaenus MBOY Illkona Ne74 r.o.
Camapa.

4.3. TlomyuyaTh OT 3aMecTUTelNel quUpeKTopa 1o y4eOHO-BOCIHUTATENBHOH paboTe, Kiacc-
HBIX pPYKOBOIMTENEH, Yy4YUTENeH-IIpeIMETHHKOB H JAPYTHX COTPYIHHKOB (CeKpeTaph-
JeNIONPOU3BOAUTEND, OUOIHOTEKAPh U T.J.) HEOOXOUMYIO HH(MOPMALUIO.

4.4. BHOCUTh MpenNOKEeHUS IUPEKTOpYy MYHHIMNAIBHOIO 001Ie00pa3oBaTeIbHOIO
yupexxaenus MBOY Illkoma Ne74 r.o. Camapa Kak IO YIy4lIeHUIO paboThl, OTHOCAIIEHCS
K obszanHocTaM Metomucta ACY PCO, Tak u K ycloBUAM obecredeHus: GyHKIHOHUPO-
BaHus ACY PCO B nanHOM 00111€00pa30BaTeIbHOM YUPEKICHUH.

4.5. TlomydaTh KOHCYJBTalMIO y chenuanucToB Jlemapramenta oOpa3oBaHHA AIMHHH-
cTpalMu ropozackoro oxkpyra Camapa, Kypupyromux Bonpockl (GyHkiuoHupoBanus ACY
PCO.

4.6. 3HaKOMHTHCS C JOKyMEHTaMH, OINpPEeesIOIIAMH ero IpaBa U 00A3aHHOCTH 110 3aHH-
MaeMOH [OJIKHOCTH, KPDUTEPHH OIIEHKH KadyecTBa UCIIOTHEHHS JOJDKHOCTHBIX 00sS3aHHO-
CTEH.

4.7. TpeboBaTh OT PYKOBOAMTENS MYHHLHIAIBHOTO 00I1e00pa30BaTENIBHOIO yUpex/ie-
nHus MBOY Illkona Ne74 r.o. Camapa obecriedeHus: OpraHi3alMOHHO-TEXHUYECKHX YCIIO-
BHM, HEOOXOAUMBIX ISl UCIIONHEHHUS JOJDKHOCTHBIX 00S3aHHOCTEH.

4.8. B npenenax cBoeil KOMIIETEHIIMH MPHHHMATH PEIIEHUS IJIS yCIIEIIHOTO BBIMOJIHEHHUS
3ajla4, IOCTABJIEHHBIX PYKOBOJUTENEM MYHHIUMIAIBHOIO 0011eoOpa3oBaTeNbHOIO y4pe-
xaenus MBOYVY IlIkona Ne74 r.o Camapa.

4.9. CoobuaTe pyKOBOIUTETIO MYHHUIUIIATHHOTO 00I1e00pa30BaTebHOTO YUpekAeHHs
MBOY Illxona Ne74 r.o. Camapa 060 BceX BBISBIEHHBIX B IpoOIlecce HUCIIOJIHEHHUS CBOUX
IOJDKHOCTHBIX 00A3aHHOCTEH HEIOCTaTKaX U BHOCHTD NPEJIOKEHHS 110 UX YCTPAHEHHIO.
4.10. BHOCUTB MpeIOKEHHUS 10 OPraHU3AIHOHHO-TEXHUYECKOMY 00EeCTIeYeHHIO [esTellb-
Hoctu ACY PCO.

4.11. Ha nepenoAroToBKy ¥ NOBEIIIEHHE KBATH(OHKAITHH.

S. OTBETCTBEHHOCTH

Metoauct ACY PCO HeceT OTBETCTBEHHOCTB 34

5.1. Hepasrnamenue uH(GOpMaIMK B YaCTH MEPCOHANBHBIX TaHHBIX, COAEPIKAIIMXCS B
ACY PCO, u obecrieueHne 3aIUTH OT HECAHKIIHOHUPOBAHHOI'O IOCTYIIA B CHCTEMY;

5.2. CpoeBpeMeHHOCTH BBeleHHs HHpopManuu B 6a3y nanuex ACY PCO;

5.3. CoxpaHHOCTh Y4€THOH 3alMCH (JIOTHH M MAapoJib) MyHHIHMIAILHOTO 06Iieobpa3osa-
TensHoOro yupexaenus MbOY Illkona Ne74 r.o0. Camapa B cucteMe ACY PCO;

5.4. Henmpunatve Mep IO NMpPECEYEHHIO BBISBIECHHBIX HAapyLIEHWH IpaBuil TEXHUKHM 6e3-
OIaCHOCTH, NPOTHBOINOXKAPHBIX M JPYIMX MpaBHIl, CO3JAIOIIUX yIPo3y AESTeNIbHOCTH MY-
HULUNATBHOTO ob1eobpasoBaTensHoro yupexaeaus MBOY Illkona Ne74 r.o. Camapa u




ero paboTHUKaM;

5.5. 3a coBeplUeHHBIE B IPOLIECCE OCYIIECTBIEHUS CBOEH AEATEIBHOCTH IIpaBOHAPYIIEHHS
U NIpUYMHEHUE MaTepHUalbHOro yuiepba B mpejenax, OnpeeleHHbIX NEUCTBYIOMUM aIMHU-
HUCTPATUBHEIM, YTOJIOBHBIM M MPa)KIaHCKUM 3aKOHoAaTenbcTBOM Pocculickon Penepanni.

C MHCTpYKIIHEH 03HAKOMJIEH (a) / /
(moanucsk)




